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f. B. B. Ilegde First Grade Collegq, I<l;;r.d,apura
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the st:rrd.ents gre heireby informed to attend

rtiftcote Courses to'doy, S/oZ/zo2o ot 3.oS

llege Auditorium. Attendance is cornpulsory -

Inauguration

P.M. in the

ft. B.B. Hegde Firat Grade CoIIqc
Kundapura.,57d20l _;-/
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B. B. IlegdeFirst Grad.e Cgltege, I{urtd-apura
Cb.cular. Dt. oS/ oz/zozo

the Students are hereby informed. to attend. Inauguration
ificate courses today, 5/oz/zo2o at s.os p.M. in thev

ge Auditoriam. Attendance is campulsory.
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SI.No. .Class & Secrion RoomNo. Signafire
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)/. .ll B.B:A. !?:Os
tB. II B,C.A. 204
19. III B,C,A.
20: III B,SC 205
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Dr. N.,P. NaraYana ShettY

Hffi#l*s' Arts & science college '

KundaPura :,,1,r',

Prof. k. Umesh ShettY'';i

PrinciPal'

Prof . thethan Krunat $h"ttY
Vice Prin'ciPal

Mr. Shiv'araj C

Co-ordinator - Certi'ficate Courses
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Incrugur &tion of C ertificqte C ourses

' (e Programme under IQAC)

Date : 05/ 02/ 2020 
venue: college Auditodurrt

- - - - - PIiO GRAN/I]I/IE AGEI,{DA

ProYer

Welcome

Intr o ductton of Inou:gur ator

Inaugurator

Inaugurotor's SPeech

Presidentiol Remarks

Mementos

Vote of Thanks

Master of CeremonY

Time : 3.00 P.M'

r Deeksha,III B'Com"C'

: Mr. Shiusrsi C
Coordinator
Certificate Courses

a Ms.SoumgaN^iiititiii riofessor in Computer Science

Dr. N, P. Narauana Shettg
PinciPal'
Bhandarkars' Arts & Saence College'

KundaPura

Prof. Kothqdi Umesh Shettg
PrinciPal

NIr. E:qiesh Shettg
Coordinotor - IQAC

Ms. Sottrrtga N';uJitTtiii iiuluttor in computer science
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Df. B. B. HEGDE FIRST GRADE COLLEGE, KUNDAPURA

[AUnit of Coondapur Education Society (R.), I(undapura]

FEED.BACK (/) oN PROGRAMMES

RESOURCE PERSON/S
Date of the Programme

1. Concept of the Programme

2" Communicatibn abilitY of the
Reso.urce person/s

3. Motivation capacity of the Resource personT's;

4. Innovative ideas of the Resource personTs

5. Effectiveness of the Programme

Interaction session of the programrne
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9. Overall quality of the progrernme
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7 . Time Management of the
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Dr. B. B. EtregdeFirst Grqde college, Kur..dapura

REG]]LATTONSGoI4BRNINGCERTIFICATECOURSE

Titre: Trte progrornme shallbe carled certificate course in respectiue disciplines.

Eligibitity for A&rdssion: A candid-ate adrnitted- to ony degree in Dr' B' B'

HegdeFirstGrad.eCollegeiseligibleforadmissiontocertificatecourse.

Duratiott: Durci.tion of thg certifi-cote course shall be minimuy ?Ughours of

instruction including proctica! and" shouldbe completed in an academic year'

Medium of instnr.non, Medium'of instruction and" examinotion shall be in

English/Kantnada' ' \r'".DILyLLrt.L/ r\u',trlses 
considired to haue a sotisfi.ed. requirement of

Attend.ance: A candidate shall be

'*;;;r;:r"e 
fctt- trte progr,mnT.e, if he/ she attend.s nol ress than 75% of classes

actuolly ttetd. in eaclt subject computed. for theorq or.pro-ctical uhere eDer

tofattend.attceof6o%iscond.onec]bythe' opPticable. Lloueuer' shortoge

c-oordinator of the certificate course or the Principal'

- -- ) ^-n*in rtri ott : qo hours minimum instructio'n'
6. Hours of instruction qnd- exanninatiott: Jo hours

'Hotns: z hrsf tueek

Duration of Exam:3 hrs'

Max. M arks : to o / Subi ect

Min. Mttrl<s: 35o4

Percentoge of rnarks for
as frtllotuing:

J.

4.

5.

declcrrrrtion of grades: The grad'es ore declared

t
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G{II D E LII{ E S FOR C O N D U CT II{ G C E RT I F I CATE C O U RS E

IIr
Dr. B. B. IIeg de First Gr*"!e Colleg e, I{lutdapura-

7. The Stud"ents are permitted to take up onA number of certtftcate

courses according to their wish during the regular study in the

College.

z . Adrnission pr o c e dur e for certificat e c ourse -'

2.i. Each clepartntent should prouide the detailed syLlabus and
exatnination pattern of ce,rtificate course by the last tuorking
day of academic year for admission in the next academic Aeor

for tl te programrne to the coordinator of c'ertificote course,
2 2 Thp Coordinator tuould prepore the /isr of all auailable// -"*

certificate courses and publish it in the prospects oJ the College

and publish in the College notice boardfor admission.' 2.5 A student desired to admit to certiftcate course shall obtain
opplicationformfrom College office ancl stLbmit it to the Head
of the department of the concerned department organizing
certificate course.

,..-2.4 The l{ead of the department of departments should submit the
"/ application.form to the coordinator.

2.5 The coordinator should pubtish the list o.f selected candidates
ancl sttLdents should paA the :fqe uithin a wggk -after
publication of list.

2.6 Th-e Llead of the departments aT'e recltLired to enroll the
students for classes after uerifying fee poid receipt.

2.7 A stuclent once joined- the eourse is not permitted to
discontinue for onA reoson and in no circtLmstences the fee
paid uill be refunded"

g. Exorrtination;
5.1 AJ'ter completion of course each department should, submit the

attendance parttculars and details of class conducted to the
coordinator, on approuol of coordinator the examination
p7'ocess can be initiated.

3.2 Each department shoul'd prepare cluestion paper in
accorclctnce with the regulations and conduct the
examinatton.



s.s After the eualuation, ma.rk sheet of stud.ents should be
submitted to'coordinator of the programrne os per the
schedule.

s.4 If student fails to get the minimum percentage of marks then
' they should appearfor re-exomination ushen it is offered.

s.s The certificate uill be issued. by the .coordinator . through
College office uith seal and signature of the principal.

4. Acadernic calendarfor certificate cottrse:
4.1 Admission to the course: Within t5 days after

College/.Semester. \" _

4.2 Publication of selected course: First week after reopening of' College/Semester. '

4.s 'Payment of fees: within third. ueek after reopening af
College/Semester.

4.4 Submission of .shortage'of attend.ance and- course completion
form to coordinators: Ttuo weeks before commencement of
examination.

4.s. Examination: one ueek before last ueek of respecttue
acad emic y ear / setmester.

+.6 Annauncement of result: .Before commencement of next
academic year.

4.7 Issue of certificate: First week of next academic yea"r/
semester

reopening of

Dr. B.B.I{egcle First Craric Coilege
*:"daBrua-576201.

r.r I
.,'- lt I:,-'P" I

-Pfincl-pq(.rr"tn.ctpa'.1
Dr. B.B.I{egde Irirsr Grade Cotleg

I(undaputa -526201
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REMUIVERATION AND FEES OF CERTIFICATE COURSE

1. Remuneration fo, the conductance of course should be

opproued ba the coordinator of the colo'se and the Principal
of Or B. B. L{egde First Grade College, Kundaptn'o.

Renntneration fo, teachers should be predecided in.
consultcttion uith coordina,tor and the Principal byl respectiue
head of the departments or progratnme in-charge of
respectiue course.
The Jee for each course should be decided by the coordinator
of the course tuith consu[tation of the Pri'tcipal"
The .fee uould be collected by the college offtce and al| the
erpel?ses uill be paid by the offi.ce.

Except in the cose of tmauoiiable conditions, expenses of the
coLo'se should not exceed the income.

oJ.

+.

&s",

Ll.,r1".
- W,:l,rfrrp"l

Dr. i3.\ i{ r:gcte l-iLJi'Cr.: de ColJegeKunda.,u.^*zoici""'**
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br.ffi. rru6J* ii"i ?:,1*:fott'su

Kirt"auP*a-57620L

Doctunents to be submitted to the Coordinator of Certificate
cou:rse

by the IIOD

t. Application Form
z. Certificate. Co,urse Profile
g. Syttabus copA in presciribed format
4. Bud.get Form
5. List'of students with allotted Register No.
6. Admission Register

7. Attendance Register \r ..

B. Attend.ance Shortage Ferm
g. Course Completion Form
10. Expense Form With Bitls
tt. Marks Card

/' 
'"

^t I

-/ y- I .

.Princioal
h.f.L,rirueifial

Dr. 8.F,. 1-1gtd", .[:irsi Gratie Coiir
Idurrdapwa "52620n
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; ShooVrc'"q totolri

Apolic a.t_i,.9 n far Certific ate C our s e

Nanne of the Student ; flk*t"el+,

Class & Section

Roll No.

Fathefs Name

Mothefs No;me :

Guardianls Nqrne

Contqct Number/s

fimail ID

Permanent Address

Sodhu

8(q+ o LHlt 6
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U

frbh-l.h r/" Sh,+pkan pola:zt

.' 5. 6Sc
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Percentage of Marks

ssLc PUC I S,erm II Sem III Sem IV Sern V Sern vIi
8e ,\ 61

/un lp,"l;,l
lr
I,l

1,
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Interested in Certiticate Course in
Undertaking:

I abide all the rules and regulations relating to the certificate cor.use
offered by the Department. 

;

fnlfJ
Signafitre of the Pqrent

Date: ef lnV?at.?

Place : kn@etrza ,

(For oflice use

Ad.mitted fo R4ei c, {iliodoups -
Academic Year 2O1g - 2020.

Signcl;fitre of the Sfii.dent

onlg)

Certificate Course during tlrc

Ndil^'Yl-
H.O.D' of CornPuter Science
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Dr- B. B. HEGDE PrRs? GRADE OOLLEGE, KUNDA?URA

DEPARTMENT OF COMPUTER S,CIENCE

Certificate Course - Basic Wind.ows

Co-ordinator:

o Ms. Soumga N.

Introduction:

The world todag is uitnessing a new kind. of reuolution - the Infarmation reuoluti:,n -
where hauing basic computer knowled.ge is the current need.. This course wili be
accepted Qs a prerequisite for all ad.uanced appticatiois and. it introduces gou to
fundamental' Comytuter Literocg' concepts.

Objectiues:

o To introduce the fundamentals of computing d.euices artd" reinforce contputer
uocabulary, partianlarly with respect to personal use of compttter hartiwan-e .tncl

o To prouide hands-on use of Microsoft Office 2007 / 10 applications Wor6, E*cel,
Access and Pouterpoint.

Learning Outcome:

o Describe the usage of computers and" uhy computers are essential components
in business and societg.

o solue common business problems usirtg appropriate Infonnation I'ecltnc,t;gr.y
applications qnd sysfems.

o ldenttflt categories o/ programs, systent softuare and. applications. orgariize
and utork uith files and fold"ers.

.(

Nar97
CO-ORDINA?OR H.G.D, erflffO$trrer Science

Dr. B, B.I{egrte i'irst Grade College

KundaPura - 576207
Dr. B.B. Hegde First Grade College

Kundapura'376?lJ1.



Dr, B. B. HEGDE ffRs? GRADE AilLLDGE, KUNDAilURA

DEPARTMENT OF COMPTITER SCIEJVCE

ceriiJicate course - Basic wind.ows - zolg - 2o2o
Introduction:

The utorld tod'ag is witnessing a new kind. of reuolution - the Information reuoluti ..t ..

where hauing basic computer knawled.ge is the current need.. This course wii beaccepted as a prerequisite for-atl ad.uanced applications and it introduces gou tcrfundamental 'computer Literacy' concepts like word. processing, creaiingpresentations and. managing d.atabases. r'

Obiectiaes:

o To introduce the fund.amentals of computing deuices and. reinforce comtr:,ifier-uocabulary, particulartg with respect to personal use of computei hardw^* 
,.,,,?dsoftware

o To prouid'e hand.s-on use of Microsoft office 2007 / lo applications ltrlord., Excel,Access and. powerpoint. ' !-t-'--

I.eqrnina Outeome:

At the end of the course the rearner uitt be abre to:
. Describe the usqge of computers

in business and societg.
and uthg compttters o.re essentia! contpon ,tls

o solue common business problems using appropriate Information TecLurcicgyapplications and sys/ems.

o ldentifu categories o/ programs' sgstem softuare and. applications. orga;iizeand work withfiles and. fold.ers.
{.

w
CO.ORDINA?OR N-ur*Z

Ho\"'*'Science
H.O.D. of Corni

Pr. g. n. U*gao F'irst Grade Coil

Kurrda;'ur a'57624L
-t ,

-: .;i:,!.,.- r. t,_ a it

ri



Dr. B. B. HE*DE rrRS? GRADD COLLE*E, KUNDA^URA

DEPARTMENT OF COIWPUTER ,SCIEJVCE

Certificate Course _ Basic Wind,outs

Sgllabus-2019-ZOZO
Durqtion of Exam : 7r1, HrS

Total Number of Hours : 2O Hrs

MODULET . flUrRO DT]CTION

- MODULE III - MICROSOTT OFFICE POWERPOINT

starting and. working with powerpoint 2007, working with DifferentPresentations, printing a powerpoint.

MODULE IV - wcRO,SO.F.r 1FFICE EXCEL

-starting and working with Excer workbook, working with worksheet,Fttnetions, Inserting charts, sorting and. Filtering, printing a Excer.

MODULE V - MICROSOF? OFFICE.dCCESS

starting and working withAccess-D atabase, MicrosofiAccess Enuironment,Tables, eueries, Forms and. Reports.

Introduction, Definition of computer, characteristics of compttters, components cfComputer Sg stem and. their functions.

]WODULE II - MICROSOTT OFFICE WORD

starting and working uith word 2oo7 Documents, working with Tert, working uritlil,

;f"f;rtr#"spettins and' Grammar, Adding Graphics to Document, Mal rtferge,

w
ORDINATOR

Max. Mo.rks : S(-.

2 Hrs

5 "EIrs

4 Hrs.

Vieuts, Designing

5 ^[l'rs

Fonnules antC

4 Hrs

IrVorkilLg u.t_iti t

Dr. B.B.llegde First Crarle Coilege
i(urr.iay *.r'a -5'i U20L ': '

N,rVrt'
HOD

*,H'ffi.'_,.,::fi *iiliiiffi:-r"
r;"? -o'1ll'l f;+9 toti egl
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Dr. B. B. IlegdeFirst Grsde College,
Kundorpurs.

Certifieate Courses i zotg-zo
, Timte- Table

Tirning : 7.So - 4.oo p.m. DaA : Saturday afternoon

uarqj C
Chief Co-ordinator
Cerfficte Coturse

SI. -Atro. Deparbnent Course Co-ordino,tor Room.l/o.

1".

Commerce &
Manaqement

Consumer
Educqtion

Mr. Sudhir Kumar oo1.

2.
English Spoken English Mrs. Spoorthy S.

Fernandes
Ms. Amratha

oo2

3.
Political Science Panchayathraj &

Rural Deuelopment
Mr. Praueen
Moqaueera

oo3

4.
Commerce &
Manaqement

Euent Management Mr. Shiuaraj C
Mr. Hareesha B

101

5.
Economics RuralMarkettng Mr. Sudhakar P 702

6.
Library Yoga & Meditation Mr. Mahesh Bo.bu 103

a
Kannada Yakshagana Mn Chethan

Kuman" Shetfu
Mr. Rakshith Rao

104'

B"
Commerce &
Manaqement

Fashion designing Mrs. Auitha Correa 705

q.
Cor.nputer Science TaUy & GST Mrs. Nuthan S to6

70. y"y, Science BasieWindows Ms. SoumAq N 107

/tktvr,
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$

Receipt Rs. Pagment Rs.
C olle ction from students

(18 x 400)
7,200 Remuneration to the staff

Certificate
Xerox and Material
Miscellaneous
Refreshments

4,000'
400

1,000
1,0c0
BC3

7,2OO 7,239
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DEPARTMENT OF COMPUTER SgIEJVCE

certificate course - Basic wind.ows - 2olg - 2o2o
List of the students with o.fiotted. Register Numbers
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$

0

SI. JVo. Register Number Name of the student
1. CSWINOOl Akshath
2. CSWINO02 Akshay Shetty
3. CSWINOO3 Anjali
4. CSWINO04 Ashantha
5. CSWINOOS Bhumika N.

6. CSWINOO6 Chaithra Shetty
7. CSWINOOT Deeksha
B. CSWINOOB Dhanalaxmi
9. CSWINOOg Diuya

10.

11.

12.

13.

14.

15.

16.

17.

CSWINOlO GaAathri

CSWINOL l Mamatha

CSWINOl2 Nagana

CSWINOlS Nethrauathi
CSWINOl4 Pratheek SheltA
CSWINO l S Prathiksha P. S.

CSWINOl6 Sanjana Ammanna
CSWINOL T Shwetha

18. CSWINO l B Swathi

0
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Final Examination - February 2020

Time : 03.00 Hours Max. Marks : 100

SECTION - A

Answer all the questions 2XlO =20
1. Define Computer.
2. Define Reliability and Versatility.
3. Mention the components of computer system 

"1. What is the role of Control Unit?
5. List the 5 main documents in a mail merge "6' \\/rite the steps for creating header and footer in a Microsoft office word2007 document .7. Explain slide sorter view in power point 

.

8. Horv to display the selected slides in MS powerpoint?
9. Explain primary and foreign key in MS Acess2007.
10. what is the role of SELECT and UpDATE queries in MS Access?

ECTION - B
Answer any 10 questions

11. Explain Characteristics of Computer"
12. Explain Components of computer.
13' What do you mean by word? How to open and create a document in word 2007?
14' How to check and replace the spelling and grammar mistakes in word 2007?
15. Explain mail merge used in word,2007.
16. Explain different types of slide creation in powerpo int 2007 .
17. How to add and remove animations in powerp oint2007?
18. Explain Any 5 animations used in powerpoint 2007.
19. Name charts used in powerpoint 2007. Exprain different types of charts,
20. Explain sorting and filtering tools used in excer2007.* 21. Explain any five built in functions with example in excel 2007,
22.Explunany five data types used in MS Acess 2007,

5X10=50

SECTION _ C

Answer any 3 questions
10X3=30

23 . what do you mean by powerp oint 2007? Exprain any five toors .
24.Why we use Excel? Explain tools used in excel 2007.
25. Name the tools used in wofi,2007 Explain any five tools.
26' cteate Employee^worksheet having EmpNo, EmpName, PoJ, Department, Designation andBasic pay

of 5 employees. Calculate DA, HRA, Gross-Pay, Profession Tax, Net puy,'prorrioentFund as per therule:
a. DA:30% of basic pay
b' HRA: 107o of basic pay if basic pay is less than 25000, llyo of basic pay otherwise.c. Gross =DA +HRA+ Basic pay
d. Provident fund:l2yoof Basic pay or Rs.2000, whichever is less.e' Profession Tax: Rs.100 if Gross pay is less than 10000, Rs.200 otherwise.f. NetPay: Gross - @rofessional tax * provident Fund).

27'How to create table in acess2007?Explain any five query used in Microsoft acess 2007 with example.
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